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8 JOB DUTIES AND RESPONSIBILITIES 
 

Provide a brief statement describing the function of work or reason why the position exists.  List duties indicating the percent of time spent for each area of 
responsibility.  If applicable, describe any unusual physical demands and/or unavoidable hazards of the position.  Attach additional pages if necessary. 
 

PERCENTAGES MUST TOTAL 100% 
 

LIST DUTIES IN DECREASING ORDER OF IMPORTANCE / COMPLEXITY.  THE NEED FOR SPECIAL LICENSE, POLICE COMMISSION, 
KNOWLEDGE OR TRAINING MUST BE INDICATED BELOW, IF APPLICABLE. 

 
The Louisiana Housing Corporation is a non-paid LaGov HCM Agency with a total of 102 positions. The Attorney General Counsel 
will provide supervision of legal staff and provide technical and legal assistance to the LHC Board of Directors, Executive 
Management and all Program Administrators and Managers within the Corporation for various major and extensive programs, 
including, but not limited to, and other housing and building programs. Incumbent is also responsible for the supervision and oversight 
of private attorneys under contract throughout the state.  
 
35% Plan, organize, direct, and control the work activity and assignments of all subordinate staff, overall review of the technical 
legal work being performed and assigned to subordinate staff, render final decision and opinions on all technical legal interpretations 
of policy and regulations of the corporation and works closely with the Attorney General’s office in obtaining legal clarification and 
interpretation on controversial federal and state law rulings; advise Department officials on highly technical and complex legal matters 
pertaining to state and federal guidelines for implementing the various programs which are offered by the Corporation; and develop or 
direct the development of budget recommendations for the Legal Division. 
 
25% Serve as the lead counsel on all program litigation and represent the Corporation in more complex and important litigation 
before state and federal courts and administration tribunals; comprehensive review of all suit or case records and continuously 
monitoring the states and progress of all litigation and non-litigation cases; serve as chief liaison between the Corporation and all 
judicial administrations, judges and court officials in ongoing litigation and any other legal matters affecting any of the extensive 
programs offered by the Corporation.  
 
20% Oversee the preparation and review of all contracts and bid requirements to see that Corporation and state statutory standards 
are satisfied; prepares and/or directs the preparation and negotiation of the more complex departmental contracts, Requests for 
Proposal and other legal documents. 
 
15% Assist the Director of Governmental Affairs with the analysis and interpretation of existing and proposed legislation to 
determine its impact on the Corporation’s policies, practices, programs, and operations; assist in analyzing legislative and regulatory 
changes to assess the impact on operations; and made recommendations and decisions regarding the implementation of related 
changes.  
 
5% Perform other duties as assigned.  




